
Your Plan

When it comes to your newsletter, what’s your plan for this month? 

Use this worksheet to get clear on what you’re doing. 

This worksheet includes space to plan out 4 newsletters. 

However, if you’re planning to send out more than 4 this month, or less than 4, 
great. Trust your “hut” (heart + gut) and do whatever amount feels right.
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How this works

Topic: 
Write down the topic you’re planning to write about. 

Emotion: 
When someone reads this particular newsletter, how do you want that person to feel? In-
spired? Hopeful? Entertained? Encouraged? Strong? Powerful? Calm? Delighted? Curious? 
Something else?

Inside: 
What’s going to be inside this particular newsletter? A list of tips? A piece of advice? A 
true story? A short interview with a client who is sharing their success story? A surprise gift? 
Something else?

Above and Beyond:
What’s something you could do to make this newsletter extra special, extra generous, and real-
ly go above and beyond for your reader? 

Could you include a guided meditation that they can download and listen to? Could you invite 
them to reply to your email and chat with you personally? Could you provide a free excerpt of 
your new book? Something else? 

Action: 
After reading this newsletter, what do you want your reader to do? 

Schedule a call with you? Purchase your book to keep learning more? Check out your new 
product line? Share this newsletter with a friend? Something else? What’s the action step you 
would love them to take? 

Date: 
Write down when you intend to send out this newsletter.

http://www.youcangetitdone.com
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Done? 
Did you do it? Tick Yes or No.

Response:
How did people respond to this newsletter? 

Did someone email back to say, “This was so helpful!” Did you get some new client bookings? 
What kind of response did you get from your readers? (And, remember that sometimes people 
are very moved and impacted by what you share even if they don’t immediately reply.) 

http://www.youcangetitdone.com
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Example

Topic: 
How to cope with the stress and emotional pain of infertility.

Emotion: 
When someone reads this newsletter, I want them to feel: comforted, supported, peaceful, and 
less alone.

Inside: 
Inside, I will share 3 things you can do to release stress and take good care of yourself—including 
hiring a therapist, joining a support group, and doing a restorative yoga practice to relieve stress.

Above and Beyond:
To make this newsletter really special, I will provide a 15-minute audio file with a calming yoga 
practice and meditation—for free. Readers can listen to my voice and follow along at home.

Action: 
After reading this newsletter, I want people to do the yoga practice that I provide. I also want 
people to hire me—and I’ll provide a link so they can book online. 

Date: 
January 1, 2021.

Done? 

 Yes, I wrote this newsletter, and I sent it out.
 No, I didn’t.

Response: 
I received a beautiful note from one reader who said, “This came at the exact moment when I 
needed it most.”

Two people also emailed to inquire about hiring me!

http://www.youcangetitdone.com
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Newsletter #1

Topic: 
I am going to write a newsletter about…

Emotion: 
When someone reads this newsletter, I want that person to feel…

Inside: 
Inside this newsletter, I will share/include…

Above and Beyond:
To make this newsletter extra special, I will…

http://www.youcangetitdone.com
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Action: 
After reading this newsletter, I want my reader to…

Date: 
I will send this out on…

Done? 

 Yes, I wrote this newsletter, and I sent it out.
 No, I didn’t.

Response:
Here’s how people responded to this newsletter…

http://www.youcangetitdone.com
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Newsletter #2

Topic: 
I am going to write a newsletter about…

Emotion: 
When someone reads this newsletter, I want that person to feel…

Inside: 
Inside this newsletter, I will share/include…

Above and Beyond:
To make this newsletter extra special, I will…

http://www.youcangetitdone.com
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Action: 
After reading this newsletter, I want my reader to…

Date: 
I will send this out on…

Done? 

 Yes, I wrote this newsletter, and I sent it out.
 No, I didn’t.

Response:
Here’s how people responded to this newsletter…

http://www.youcangetitdone.com
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Newsletter #3

Topic: 
I am going to write a newsletter about…

Emotion: 
When someone reads this newsletter, I want that person to feel…

Inside: 
Inside this newsletter, I will share/include…

Above and Beyond:
To make this newsletter extra special, I will…

http://www.youcangetitdone.com
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Action: 
After reading this newsletter, I want my reader to…

Date: 
I will send this out on…

Done? 

 Yes, I wrote this newsletter, and I sent it out.
 No, I didn’t.

Response:
Here’s how people responded to this newsletter…

http://www.youcangetitdone.com
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Newsletter #4

Topic: 
I am going to write a newsletter about…

Emotion: 
When someone reads this newsletter, I want that person to feel…

Inside: 
Inside this newsletter, I will share/include…

Above and Beyond:
To make this newsletter extra special, I will…

http://www.youcangetitdone.com
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Action: 
After reading this newsletter, I want my reader to…

Date: 
I will send this out on…

Done? 

 Yes, I wrote this newsletter, and I sent it out.
 No, I didn’t.

Response:
Here’s how people responded to this newsletter…

http://www.youcangetitdone.com
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Rewards

After sending each newsletter, how will you celebrate? What’s a big (or small) reward you’ll give 
to yourself? 

Treat yourself to a book you’ve been wanting to buy? Order your favorite meal? Take an ex-
tra-long walk with the dog? Blast your favorite music? Something else? Write down some ideas. 

http://www.youcangetitdone.com
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Happy writing! 

Start typing and enjoy the process. 

Focus on how good it feels to make an impact on your readers’ lives…with every single news-
letter you send out. 

http://www.youcangetitdone.com
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