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Email to ask your dream client/company to hire you

There’s a company you really admire. A dream client! You’d love the chance to work with them, 
or collaborate on a project. But maybe they don’t even know that you exist. Use this email to 
reach out, introduce yourself, and see if they need your services. 

Dear Chris,

My name is Zach, and I run Brine, a catering company in Hawaii. 

I noticed on your website that you’re organizing a conference in Kona in July 2021. 
Nice! Kona is a great choice. Your guests will enjoy some of the most incredible sun-
sets on Earth. 

I was wondering…have you already chosen a caterer for the conference? If so, excel-
lent! If not, I’d love to be considered. 

Brine specializes in fresh, vibrant, healthy food featuring locally grown ingredients. 
You can see sample menus here, photos of our food, pricing info, and reviews from 
happy clients. :)

If you’re interested in potentially working together, let me know! 

You can click reply and say, “Yes! I’m interested!”…and I’ll send you a short form to 
fill out to get some info about your group size, budget, and things like that. And then 
I can put together a proposed menu and quote for you. 

Thanks for reading. Have an excellent week!

-Zach

http://www.youcangetitdone.com
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Email to ask your dream client/company to hire you

Dear [Name],

My name is [Name], and I [whatever it is you do/offer]. 

I noticed [whatever they are up to now]. You may [whatever pertains to what they are 
about to do].

I was wondering…have you chosen [whatever service or product you offer]? If so, 
excellent! If not, I’d love to be considered. 

[Whatever you are known for]. You can see [samples/photos/pricing/reviews with links 
here]. :)

If you’re interested in potentially working together, let me know! 

You can click reply and say, “Yes! I’m interested!”…and I’ll send you [whatever your 
next steps would be for them].

Thanks for reading. Have an excellent week!

-[your name]

http://www.youcangetitdone.com
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Email to announce an exciting event that you’re organizing.

Use this email to announce an exciting event (in-person event or virtual event) and invite some-
one to attend.

Hey Sarah,

I hope you’re having a beautiful week so far!

Real quick: I wanted to let you know about an event that I’m organizing.

It’s called: The Salty Mermaid Yoga & Surf Retreat.

It’s happening: June 1-7, 2021 on the North Short of Oahu in Hawaii.

The retreat includes:

•   6 nights’ accommodation at a gorgeous property right on the beach.

•   Breakfast and lunch each day.

•   Yoga and surf lessons each day.

•   A welcome basket with organic sunscreen, a hydrating seaweed face mask, hon-
ey-sea salt body scrub, and more.

All levels are welcome. Even if you’ve never touched a surfboard before in your entire 
life, by the end of this retreat, you’ll understand the basics!

If you’d like to attend this retreat—or if you know anyone who might love to come—
feel free to pass this info along to them! 

Here’s a website with more details, including photos of the venue, pricing/payment 
options, and more. Folks can register right here.

Maybe I’ll see you in Hawaii next summer? :)

-Molly

http://www.youcangetitdone.com
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Email to announce an exciting event that you’re organizing.

Hey [Name],

I hope you’re having a beautiful week so far!

Real quick: I wanted to let you know about an event that I’m organizing.

It’s called: [name of event]

It’s happening: [date/location]

The [event] includes:

•   [Describe a few of the most exciting/delicious/enticing aspects of the event: what’s 
included, who’s speaking there, what guests receive, etc.]

[Mention who is invited to attend: women/men/all genders/parents and kids/yogis of 
all levels/whoever you want to draw in.]

If you’d like to attend this [event]—or if you know anyone who might love to come—
feel free to pass this info along to them! 

[Include a link where people can get more info and register/get a ticket.]

[Say goodbye/express excitement about this event once again!]

-[your name]

http://www.youcangetitdone.com
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Email to announce that you’re changing the focus of 
your work/offering different services.

You can send this email to one person, or to a group of people—like a mailing list of clients 
you’ve served in the last year, or another mailing list. Note the “PS” at the end. 

Dear clients,

I wanted to let you know about a change in my business. 

I’m nervous and excited (nerv-cited!) to make this announcement.

For the last 8 years, I’ve worked as a wedding photographer. I’ve been honored to 
capture more than 150 weddings. 150 couples. 150 versions of “I love you” and “I 
do.” I’ve loved this journey, and I feel ready for a new chapter in my work.

Starting January 1, 2021, I’m changing the focus of my photography business from 
“weddings” to “women, moms, and families.” 

You can hire me for a:

Pregnancy photo session. 

New baby, new mama photo session.

Family photo session. (The whole fam, including pets!)

Couples/love/anniversary photo session.

Sensual, glamorous boudoir photo session. (Reconnect with your inner vixen, even if 
you haven’t felt “sexy” in a really long time. I can help. :)

If you’d like to book a photo session with me, please email me to set it up. 

And, of course, I’m always grateful for client referrals! Please feel free to share my info 
with friends. I’d be honored.

Have an amazing month. I hope to see you soon!

http://www.youcangetitdone.com
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-Catherine

PS. Will I still do weddings? The answer is, “Yes…occasionally!” But only if they’re in 
San Diego or very close by, and probably only 3 or 4 weddings per year. If you want 
to book me for a wedding session, email me to inquire and we’ll go from there. :)

http://www.youcangetitdone.com
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Email to announce that you’re changing the focus of 
your work/offering different services.

Dear [Name/clients],

I wanted to let you know about a change in my business. [Optional: mention that 
you’re nervous, excited, or both!]

For the last [number] years, I’ve worked as [your previous focus]. I’ve been honored 
to [describe your favorite aspects of your previous work].

Starting [date], I’m changing the focus of my business from [old thing] to [new thing].

You can hire me for:

•   [Describe your new services, programs, products, etc.]

If you’d like to [schedule a session/hire me/etc.], please email me to set it up [or: 
whatever they ought to do]. 

And, of course, I’m always grateful for client referrals! Please feel free to share my info 
with friends. I’d be honored. 

Have an amazing month; I hope to see you soon!

-[your name]

PS. [share any other info that your clients might want/need to know].
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